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MT^vfT^t f^cT fa^f : 


jm ^ : tfof, ^iTT cT«TT / 3TT^t TO! -'loo 

*n$r- ^ : tfaf 

>1) tfef srtjrrt 7 few 

R) Tr’TTRfTT Ifef fRRTOr 7 FFTOT RTORT CR ^Hidi?* (Banking Development in Nepal, Recent Status and challenges) 
(?) rT^rirT tfcFf ^TT# (^,^,7T,^r R^fFfRun 

(V) tfef m\ 

(do TTTF^ trs-tr fTTSTTR (Client Protection Principle) 

R) TTf^^TFT (Know Your Customers / KYC) 

(«) HiTRR RcFR t^f RTOFT 1T4T FpRtRFT 
(e;) cfTOT TOThft 7 TRPR P^TOTO 

(%) 4TO =miW<w (Loan Classification) 7 TOR74T (Provision) 

(< 10 ) ^ttfrt (Remittance) 

n't) TfTcjaRT: (Cheque, Draft, Letters of Credit, Debit/Credit card, Electronic Transfer, Branch Less 

Banking ( BLB), ABBS, ATM, Mobile Banking) 

CR) tor, ftro^R 7 rtunr TR^cff sTTcnw (General Concept of Share, Debenture and Bonds) 

(1?) dlfivii t^rof ftot totto 7 3T%^i7 (Functions of Commercial Banks) 

flV) toftor cT«TT tPF? M*i-hhi 7tPtot toPtot t^TOT 4TTOFT (Role of RBB in Economic and Banking 
Development of Nepal) 

(TO totrt tto 4TOT TOTTO 7 3T%^i7 (Functions of Nepl Rastra Bank) 

('R) International Organizations - I.M.F(lnternational Monitery Fund). World Bank, A.D.B.(Asian Development 
Bank), I.F.C. (International Finance Corporation) 

-w : w Mpt *r*it *F#sf?r H ct«tt 

(1) tptm w tr? tt, Ro'm (Nepal Rastra Bank Act, 2058) 

R) tr? rT«TT fTrfRT 7R'4T RTspcft ^t, Fop? ( Bank and Financial Institution Act, 2063) 

(?) tfof 4RT7 cT«rr trtot ttt^ ^o?,v (Banking Offence and Punishment Act, 2064) 

(*) TTPTfr TOfraRRfTOft RTRT^ftr^) Prtrr ^ (Anti Money Laundering Act, 2064) 

OO Mrfrt 3tflr=R7TOT ^t, f°?* (Negotiable Instrument Act, 2034) 

R) TOmft TT, FcR? (Company Act, 2063) 

d3) 3TORFR TT, RO'm 7 3TT7T cfR fTORTTTOfr, W7 
CO pRjdRT 4RT4R TR^jf TOT, ^ O S,3 
{%) faftTOT (PTOfTOT TOT) ^T, ^0<R 

(TO) TOTOft TO4T FMIr fRcTRcRR ^T, ^0*7 

CR) TR^-RT cFRRTR fnr 
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TPpf -tt: yu|i«R (Accounting System) 

(?) TTFRT FTT# (Double Entry System) ? Wf RsT^FTTf^ 

R) WcIT 7 ^TPTT ^Tfr 

(?) M$T^T 5PPR3T ^TT^rfT 

(V) wt TftepiT (Trial Blance) 

(SO 'TIRH'-^RR'R' fT^fra' (Profit & Loss Account) 

(?) TRRTRT (Balance Sheet) 

(S3) ^kshhOs-tw 7 ^rar^r (Auditing and its Important) 


v. : srm^r 

(?) ftPtht t^FTTT ferTDT f^TT ^ ip>T^T 5TTO ftfft (Financial Statement of Commercial Banks & its core 
elements) 

R) pH'-4) ? ^T-hTi RFcF (Invontory Management and its importance) 

(?) ?rp#r tt FRrajft (Fixed Assets and Depreciation) 

(V) ins? ct«TT H=i tTi -u tt ’Wtttt (Capital & Capital Fund of banks & Financial Institutions) 

(SO ffof w'HKHI f^#rT ^iftTBFT 

(?) w ^nfr fafsHFT 


Wg- ^ / 3TT^ ?fFT (Knowledge on Computer / IT) 

(?) Windows 

R) Word Processing System 
(?) Excel 

(V) Computer Operating System (DOS, Windows, LINUS, UNIX) 

(S() Database Management System : Data, Information and Database, Types of Database, Data 
Security 

(?) Internet, Intranet, Extranet, Internet Service and e-mail System . 

(S3) IT Policy and Development in Nepal 
R NRB, IT Policy and IT Guidelines 
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Clir K, ^5 WimF ( 5 RTRPT T jmR ^F) mSFt tpT Jjfcr4tPl'dTrir+ fo%cf F^Wt HI^WF 

fcfrf FFT : S5RWTF, ^rfbicf cTSTT tFT mmfft 'Jjflf - ?oo 

W - ^ : swim 

(?) ^FFFFTFFFF fpRF FFT FFFFF 

R) FcFfjtt (motivation) 7 TPF ®fftftff (conflict Management) 

(?) ^FFFTFFFT FFFT FFT FFTF FFT^FT Ff*TFF 

(V) FFFFTF pR 

(SO cFFFT?TFF FFF FTFTFF FFFTfF 

(?,) fFFF tfTFFTFF FF?F 7 Ff*TFF 

(0) =FFFFTFFFT FFrFFF FFTF 7 Ff*TFF 

(F) FFTFF ftt^T 7 FF?F 

^ : m^fmr oq^nrnr (Office Management) 

(?) FF 7 fftfk ( Letter Writing and Correspondent) 

R) fcFFofr (Tippani) 

(?) fftf wffftff (Record Management) 

00 FF#r? (Filing) 

(SO 3TFFvT#TFF (Indexing) 

R) f|iiini( FTFFT (Office Layout) 

( 0 ) ffftffft ftfttff ffff ( Importance of Communication in offices) 

mjF- : tjrtf ^rttspt ®wim (Human Resource Management) 

(?) ftff ffttstf ®fftftffff tjpFFF (Objectives of Human Resource Management) 

R) fff ^F¥i (Job Analysis) 

(?) FFFTfT FTpTF 7 FFFF FF?F 

(V) FFcF 7 wFTfr ^tfff ftffj (Leadership & Employee relation) 

(so Performance Appraisal and Reward System 
R) Recruitment, Selection and Socialization . 

(S3) Total Quality Management and Quality circle . 

(5) Career Planning . 

tt : mf^TcT ( Arithmetic) 

(?) FTcTRF FFT fTTv? cFTF (Simple and Compound Interest) 

R) FfcRTF (Percentage) 

(?) 3TFFTF 7 FFRTFTF (Ratio & Proportion) 

(V) fFFF (Unitary Method) 

(SO FTcTRF FFT FTf^F sfRTcT (Simple and Weightage Average) 

R) FTFF FTFFTF (Profit & Loss) 

mjF- ¥. : t^r 

(?) FFFFR 

R) FTF ^FFFTFF 

(?) 3RRFTOT 'TFT 3RF7 FFFFR 

(V) FTF FFT V FTFFT 3TTFT^F FFFFR 

(S() Bank Risks Management Including BASEL II and Related NRB Directive. 

R) FTFRF FFFF FTF FFFFTfT FFFFjt 

: 

(?) FftSTTFF FTRTF FFRft FT 3RRft FTFT fpt^S I 

R) FF FRFFTFFT FfF# FTFWT FTfFT Ffa FTFF fFFFFT FTFF FpT ftFFTR’ FftSTIFt Met TRFT ? (cTTF) F%FT FFT^T 

FFTcRT FFFF 7 tFRF FFFF FfftTFF FTFT WTcFT FT FRF FI FFFF FFFFFTf FF FTTFFTFFT F7FF F^FTF FFT5 I 

(?) fa%F FfTSTTFF FTFF FFFT pFFF Vo% (FfcRTF) Ff FRF FF FFT5 I 

3 of 3 



